
Announcing Our Newest E-commerce Service: 

As an EZ Commerce customer, you can now take advantage of 
our new service EZ Reporting On-Demand. With EZ Reporting On-
Demand you can schedule real-time shipment information reports to 
be sent to you regularly via email.

And we have designed a web page where it is easy for you to control 
all the reports you need. From a few drop-down menus, you choose:

the type of report, 
any or all Lynden companies that you ship with, 
the format fi le type (Excel, HTML or Comma Delimited), 
the period of time the report will cover, 
how often you wish to receive the report, 
what day and time you want to receive it, 
email addresses you want the report to be sent to. 

You can schedule as many different reports to be sent to your 
company, as often as you like. You can even go in and edit the 
parameters of your reports.

Shipping data is available to produce a range of reports, including: 
 • Management Report: Displays the amount of freight your 
company has shipped with each Lynden company for the specifi ed 
period of time. This report shows all bills as well as charges when 
displayed as “Bill To”. Weight and pieces are shown for master bills 
when there are multiple shipments. 
 • Operations Report: Displays shipping and receiving 
information including all status information for shipments within the 
specifi ed date range. 
 • Accounting Report: Displays your accounts payable 
payment and cost information on shipments within a specifi ed date 
range. The report  includes only bills that have been invoiced.

And we’ve just added a new type of report:
 • Outstanding Balance Report: Displays any outstanding 
invoices, including links to shipping documents, charges, payments, 
adjustments and shipment details.
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Follow these simple steps to begin using 
EZ Reporting On-Demand.

Login to EZ Commerce and click on the EZ Reporting link.
Scroll down below the second green bar and click “Edit 
Schedule” on the right side of the screen, then click on “Add 
Scheduled Report.”

Select the type of report, Lynden company, data format, time 
period covered, frequency of report, day and time you want it 
sent, and the email addresses you want it sent to.

It’s that easy. You can add as many reports as you would like , and 
you can edit any of your selections  in any of your reports, when ever 
you want. 

Not an EZ Commerce customer yet? It’s free and it’s easy. 
Sign up at:  www.lynden.com/signup-ez.html. 
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